JOB DESCRIPTION


	Warehouse Operations SME SUPPLY SUPPORT ACTIVITY (SSA)

	Experience Required: 

	Role: The Warehouse Operations SME is responsible for functional and technical oversight for all tasks associated with warehouse operations activities at two Supply Support Activity (SSA) warehouse operations at Camp Arifjan. Warehouse stocks include all serviceable and unserviceable U.S. equipment and Classes of Supply with the exception of Class I (Subsistence), Class IIIB (Bulk Fuel), Class V (Ammunition), Class VI (Personal Demand Items), Class VII (Major End Items), Class VIII (Medical), and COMSEC (Communications Security) controlled items and equipment. This manager will be directly responsible to the SSA PM and will assume the PM duties in their absence. Key responsibilities include; provides guidance and recommendations to the SSA PM concerning warehouse operations; staffing, training, certification, safety and welfare of the warehouse workforce; ensure functional compliance with the SOW, FAR, and Department of the Army regulations pertaining to warehouse operations; ensure sound functional operation of stock control, receipt, shipping, packaging, storage, and inventory functions; provides interface with the Government staff responsible for warehouse functional oversight; responsible for technical quality of the warehouse operations related oral, written and graphic reports; ensures the technical compliance of inspections, reports, and training; Provides functional and technical guidance to the SSA management and staff; In the absence on the PM,  manages the workforce, provides leadership and ensures technically sound performance of the operations in support of the overall warehousing mission. 

	Experience: Requires extensive military or civilian management experience in operating a large OCONUS SSA warehousing operation 24 x 7 and capable of processing 800 each containers and 500 each 463L pallets per month and the associated stock control, storage, ship/issue, receive, sort, classify, clean, pack and/or crate activities necessary for theater wide support. Must have experience managing the full range warehousing activities including; physical security; quality control; stock control and accounting; storage operations; receipt and processing of wheel assemblies; shipping/Issue (CONUS/Theater); crating, blocking, bracing, palletization and box making operations (Theater/CONUS); processing electronic static discharge sensitive Items; MIL-STD-129 marking of shipments, warehouse facility/site support operations; operation and maintenance of government furnished property management, implementing safety and health program, oversight of the warehouse environmental/hazardous material (HAZMAT) program.

	Responsibility:

· Ensure the functional and technical qualifications of the workforce for the warehousing functions specified in the PWS. [Refer to PWS  para 3.0]
	· In the PM absence manage supply activities for processing directed classes of supply IAW the correct supply condition codes. [Refer to PWS para 2.1 & 2.2]

	· Ensure physical security requirements as outlined in AR 190-11/13 and AR 380-67 [Refer to PWS para 4.0]
	· Provide deputy management for transportation and container assets, operation, movement control, and maintenance necessary to support the SSA mission [Refer to PWS para 5.0]

	· Provide deputy management for overall warehouse operations functional activities including stock control, storage, ship/issue, receive, sort, classify, clean, pack and/or crate SSA stock. Employ the SARSS to maintain the Stock Record Account [Refer to PWS para 6.0]
	· Provide deputy management of stock control and accounting including stock inventories, reconciliation, stock record reviews, the daily close-outprocess and analysis of required reports, and specific reports. [Refer to PWS para 6.3]

	· Provide deputy management for storage operations including receiving, inspecting, and securing, inventorying, and configuring stored materials. [Refer to PWS para 6.4]
	· Provide deputy management of receiving sort operations in conjunction with the overall container/pallet receiving operation and visually inspect all contents of the container/pallet. [Refer to PWS para 6.5.]

	· Provide deputy manage for receipt and processing of Wheel Assemblies and properly classified and determine the proper condition code [Refer to PWS para 6.6]
	· Ensure technically sound management of the shipping of Electronic Static Discharge Sensitive Items. [Refer to PWS C.7.6]

	· Provide technical oversight to ensure proper Marking of Shipments IAW IAW MIL-STD-129 or at the direction of the AO/COR. [Refer to PWS para .7.7.]
	· Ensure the functional and technical soundness for HAZMAT Shipments IAW requirements of AR 700-141, AR 700-143 and DA PAM 700-48 for all hazardous materials. [Refer to PWS para C.7.8]

	· Provide deputy management for Warehouse Facility/Site Support Operations. [Refer to PWS para 8.0]
	· Ensure technically sound and efficient operation, maintenance, accountability for Government Furnished equipment [Refer to PWS para 9.0]  

	Authority: The Warehouse Operations SME reports to the SSA PM and acts as the Deputy PM with management authority and exercises oversight of all warehouse operation functions and personnel in the absence of the PM. 
Internal/External Interfaces: The Warehouse Operations SME will provide the functional and technical oversight for warehouse related customer interface, establish and maintain customer effective relations. This manager will interface with the Government staff responsible for technical warehouse activities.  

	Education and Training Required

	Minimum 2 year college degree required from an accredited university. Minimum of seven years supervisory experience overseeing a minimum of 15 individuals within the past nine years and eight years overall experience in OCONUS Supply Support Activity (SSA) within the past five years. Must have working knowledge of automated data processing systems and within 4 months of hiring be proficient through day-to-day demonstrated performance and use of SARSS.

	Clearance:
	Must obtain and maintain Secret security clearance 



